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Organizing data an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD]

E Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ;Iilll
File Edit view Insert Reporbng Tools Data  Analysis  Window  Help
OEE v| Sl % | =~ tﬁEditQueryl 2 Refresh Data Xl [V Track E El @, Oril W
=gy .-':'-‘,Elg El [EBzUA- K EE\§n|ﬂ|<yli|mo%j|pagen<|1_>ul
1! New Web Intelligence Document x ] 5}
_/mrTamplates WProperties ] -
i Data n
B! New Web Intelligence Document
-« Quarter
fee il Stake
o Year Report Title
Leoum Sales revenue
vear louarer _lsate ___[Sales revenue
2004 Qi California $519,220
2004 Qi Colorado $131,797
2004 Q1 Dc $208,324
2004 Q1 Florida $137,530
2004 Ql lllinois $256,454
2004 Q1 Massachusetis $92, 586
2004 Qi Mew York $555,983
2004 Q1 Texas §758,796
2004 Q2 California 441,494
2004 Q2 Colorado $129,076
2004 Q2 DC §179,863
2004 Q2 Florida $121,170
2004 Q2 lllinais §241,458
2004 Q2 Massachusetts $70,903
2004 Q2 Mew York $479,962
2004 Q2 Texas $615,077
2004 Q3 California $394,308 =
| | s
Arranged by Alphabetic order - |=* Report 1 4 ¢ B
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2. Click an entry in the Year column.
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§5 Web Intelligence Rich Client - New Web Intelligence Document - [user ;Iilﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬁ| # | &~ ﬁEditQueryl = Refresh Data x| [ Track T ‘| ), Dril i
if}rﬁm-b‘limial e =Bz UulA - L) |.|<§l§|100%j|Page|14|1_>)|l
;: Mew Web Intelligence Document ] B
Data | Templates | Map | Properties -
i Data 7
E!;: MNew web Intelligence Document
S Quarker
- 1 State
4 ear Report Title
~-us Sales revenue
Ve lauater lste _[Salesrovenue
_m California $518,220
2004 Q1 Colorado §131,757
2004 Q1 DC $208,324
2004 Q1 Florida $137.530
2004 (e}] [llinais $256,454
2004 Q1 Massachusetis $92,596
2004 Q1 MNew Y ork $555,983
2004 Q1 Texas §758,796
2004 Q2 California $441,4594
2004 Q2 Colorado $129,076
2004 Q2 DC $179,863
2004 Q2 Florida $121,170
2004 Q2 llinois $241,458
2004 Q2 Massachusetis $70,903
2004 Q2 MNew ¥ ork $479,962
2004 Q2 Texas $615,077
2004 Q3 California $394,309 =
| | st
Arranged by: Alphabetic order - |<7 Report 1 4 - B
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3. Click Insert.
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File Edit Wiew | Insert | Reporbing  Tools Data  Analysis  Window  Help
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o Quarker
too 1 Skate
A vear Report Title
~-us Sales revenue
Ve lauater lste _[Salesrovenue
_G1 California §519,220
2004 Q1 Colarado §131,757
2004 Qi DC $208,324
2004 Qi Florida $137.530
2004 Q1 lllinais $256,454
2004 Q1 Massachusetis $92,596
2004 Ql Mew York $555,983
2004 Q1 Texas §758,796
2004 Q2 California §441, 4594
2004 Q2 Colorado §128,076
2004 Q2 DC $179,863
2004 Q2 Florida $121,170
2004 Q2 lllinois $241.458
2004 Q2 Massachusetis $70,903
2004 Q2 Mew York $479,962
2004 Q2 Texas $615,077
2004 Q3 California $394,309 -
«| | st
Arranged by: Alphabetic order - |<7 Report 1 4 - B
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4. Click the Insert/Remove Breaklist item.
5. Click an entry in the Quarter column.

6. Click Insert.

7. Click the Insert/Remove Breaklist item.
8. Click an entry in the State column.

9. Click Insert.

10. Click the Insert/Remove Break list item.
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11. Click Insert.

Enhancing Presentation in reports

E& Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ===

File Edit  ‘Wiew | Insert | Reporting  Tools Data  Analysis  Window  Help

neEd -4

: Data
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= i Quarter
Lol State
o Year

| New Web Intemgente oocomen:

“ecum Sales revenue

Atranged by Alphabetic order =

Report Title

Ve louarter __[State __|Sdes revenue |

2004 Q1 California $519,220
California

vear louarer __State ___|Sdes revenue |
Colorado $131,747
Colorado

Ve louater __[State |Sdes revenue |
DC $208,324
DC

vear louarer __State ___|Sdes revenue |
Florida $137,530
Florida

vear louarter _Stwte __|Ses revenue |
[llinois §256,454
lllinois

Ve louarter __[Sime ___|Sdes revenue |
Massachusetts $92,536
Massachusetis

d

i

il

@ Report 1

4B
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12. Click the Insert/Remove Breaklist item.

The table is reorganized into groups of data. Each value of the object is separated
into a separate group of data.

With the detail row in the State column still highlighted, remove the break on this
column.

13. Press [Enter] to continue.
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Web Intelligence provides standard calculation functions to help you make quick
calculations on the data in your reports. These calculations are available from the list
of calculations on the Edit Report panel toolbar.

You can calculate sums, averages, and percentages. You can also calculate the total
count, and the minimum and maximum values for a variable.

Press [Enter] to continue.

14. Click an entry in the Sales revenue column.

Apply a sum to the Sales revenue column.

15. Click Insert.

Apply a sum to the Sales revenue column.

Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD]

B% Web Intelligence Rich Client - New Web Intelligence Document - [user - IDD] =]
Flz Edt Vew |Insert | Repoting Tools Dats  Analysis Window Help
O E - g = Row L4 (30 Edit Query | i Refresh Data 1% | [ Track b %l O orill W
DA e |TS™ S e 2 ujA - H L= =] - =[]l e e e 0]
/ﬁ _E Filtets. .. m =
=E Breaks
Data | Templ, Sarts » 4]
hata £ Coleulations b %
[ Mew Wb Incemgence cocamernt
Lo d Quarter
oo i) State
o d vear Report Title
Sales revenue b
Ve Ouater ____sicle _____[Sdesrevenue |
2004 Q1 Califarnia $519,220
Colorado $131,797
DC $208,324
Florida $137,530
Illinois $256, 454
Massachusetts §92,536
MNew Y ork $555,883
Texas $758,796
Qi
Yo uarter ____siato _____ISalesrovemue |
Q2 California $441,404
Colorado §129,076
DC §179,863
Florida $121,170
Illinois $241,458
Massachusetts §70,903
MNew Y ork $479,862 =
o | s
Arranged by Alphabetic order ~ [=” Report 1 4 b B
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16. Click the Calculations list item.

17. Click the Sum list item.

Enhancing Presentation in reports

5 Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ;lilll
File Edit Wiew Insert Reporbing Tools Data  Andlysis  Window  Help
[ER==A | '| ﬁ| #h | - (7] Edit Query| = Refresh Data X| [T Track T ‘| O, Dril i
EEri) B e B ZUA -2 <L EELR e |
¢ New Web Intelligence Document ] &
Data | Templates | Map | Properties -
i Data 7
E-gl Neww Web Intelligence Document
- @ Quarter
7 State
o ear Report Title
e um Sales revenue
_m
2004 California $519,220
Colorado $131,757
DC $208,324
Flaorida $137,530
lllinais §256,454
Massachusetis $92,596
Mew York $555,983
Texas $758,796
Sum: $2,660,700
_m
California F441 494
Colorado $129,076
DC §179,863
Florida $121,170
lllinais §241,458
Massachusetis §70,903
Mew York $479,962 .
1 | ol
Arranged by alphabetic order - =2 Report 1 4 I B
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18. Click Insert.

Apply a calculation that will add a count to the table.
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i Data
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>
»
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»
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ﬁ Edit Query| = Refresh Data x| [V Track T ‘| ), Dril i
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E;: ey Web Intemgente oocanmen
- Quarter
- 1 State

J fear

~-us Sales revenue

Arranged by: Alphabetic order -

Report Title

_m

2004 California
Colarado
DC
Florida
lllinais
Massachusetis
Mew York

Texas

sSum:

_m

California §441 494

Colorado $129,076

DC §179,863

Flaorida §121,170

[llinois §241,458

Massachusetis $70,903

MNew York $479,962 =
q | ;l"

$519,220
$131,707
$208,324
$137,530
§256,454

$92,506
$555,953

§758,796
$2,660,700

E’ Report 1

4 k@

19. Click the Calculations list item.
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B5 Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] =& ﬂ
File Edit Wiew | Insert | Reporbing  Tools Data  Analysis  Window  Help
0= > '| A5 Row 4 (7] Edit Query| = Refresh Data x| [V Track T ‘| ), Dril i

e 7
5 A g | SO b Fle =B ZUjA -5 L
memweb] T e
Ereaks =
. Data | Templg
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B-==E=8 &l frove =] [Paze 4t > Hl
G

P

s

Z  Sum
o @ Quarker X Average
o Year B oo Report Title
“ew Sales revenue -
<X Maximum
DeFaul Q1 California $518,220
Colorado $131,757
DC $208,324
Florida $137,530
[llinois §256,454
Massachusetts $92,596
Mew York $555,983
Texas §758,796
Q1 sSum: $2,660,700
Ve louater __[Siste ____|Sdes rovenue |
Qz California §441 494
Colorado $129,076
DC §179,863
Flaorida §121,170
[llinois §241,458
Massachusetis $70,903
MNew York $479,962 =
«| | ;l"
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20. Click the Countlist item.

Apply a calculation that will add a count to the table.

21. Click Insert.

Apply a calculation that will add a percentage to the table.

Copyright 2008 Business Objects SA. All rights reserved. 8 of 14



Organizing data

@
Objects

an SAP company

Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD]
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File Edit Wiew | Insert | Reporbing  Tools Data  Analysis  Window  Help
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|
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. Data | Templg Sorts »
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[F-gl Neww web Irvemger LB DUCTIMET

- Quarter

- 1 State

- ear

~-us Sales revenue

2004

Q1

<

Report Title

_m

sales rovenue

California $519,220
Colorado $131,757
DC $208,324
Florida $137,530
[llinois §256,454
Massachusetts $92,596
MNew York $555,983
Texas $758,7496

sSum: $2,660,700

Count:

California §441 494
Colorado $129,076
DC $179,863
Florida $121,170
[llinois §241.458
Massachusetis $70,903

| of

Arranged by: Alphabetic order - |<7 Report 1

4 k@

22. Click the Calculations list item.

23. Click the Percentage list item.
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B5 Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ;Iilﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬁ| i) | &~ ﬁEditQueryl = Refresh Data x| [V Track T E| ), Dril i
A W Fls FBZUJA -0 -Hs L ==E = =[] E o] o Hee T pn]
- New Web Intelligence Document ] B
Data | Templates | Map | Properties -
i Data 7
F-gel Neww web Intelligence Document
o Quarker
too 1 Skate
A vear Report Title
~-us Sales revenue
_m
2004 California $519,220 19.51%
Colorado §131,797 4.95%
DC $208,324 7.83%
Florida $137.530 517%
[llinais §256,454 9.64%
Massachusetts $92,596 3.48%
MNew Y ork $555,983 20.90%
Texas §758,796 28.52%
Q1 sum: $2,660,700
Count: 8
Percentage: 32.86%
_m
California $441,4594 19.37%
Colorado $129,076 5.66%
DC §179,263 7.80%
Florida 121170 5.32%
Illinois $241,458 10.59% =
«| | st
Arranged by: Alphabetic order - |<7 Report 1 4 - B
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24. Press [Enter] to continue.

To remove a specific row, in the application, you would normally right-click in the
Count row.

In this exercise, the right mouse button has been pressed for you.

Press [Enter] to continue.
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File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬁ| # | &~ ﬁEditQueryl = Refresh Data x| [ Track T ‘| ), Dril i
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Data | Templates | Map | Properties -
i Data 7
E!;: MNew web Intelligence Document
S Quarker
- 1 State .
o ear Report Title
~-us Sales revenue
Ve lguater __lStte ___[Sales rovenue _Ppercentage
2004 Qi California $519,220 19.51%
Colorado $131,757 4.95%
DC $208,324 7.83%
Florida $137.530 517%
[llinais $256,454 9.64%
Massachusetts $92,596 3.48%
MNew Y ork $555,983 20.90%
Texas $758,796 28.52%
Q1 sum: $2,660,700
Insert » Count: a
Copy as text Percentage: 32.86%
Clear »
m_
- 19.37%
g TurnTo Remove Column
$129,076 5.66%
A Format Text.., Remove Table
$179,863 7.80%
% Formula Toolbar
Edit Format y [ida $121.170 5.32%
Hyperinks y |78 $241,458 10.59% =
—I—‘ Order » | —I’
Arranged by: Alphabetic order - [ Rep lign » 4+ B
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25. Click Remove Row.
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File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
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E!;: MNew web Intelligence Document
S Quarker
- 1 State
4 ear Report Title
~-us Sales revenue
Ve lguater __lStte ___[Sales rovenue _Ppercentage
2004 Qi California $519,220 19.51%
Colorado §131,757 4.95%
DC $208,324 7.83%
Florida $137.530 517%
[llinais $256,454 9.64%
Massachusetts $92,596 3.48%
MNew Y ork $555,983 20.90%
Texas §758,796 28.52%
Q1 sum: $2,660,700
Percentage: 32.86%
Year louarer __lsate ____|Sales revenue _percentage
Q2 California §441 404 19.37%
Colorado $129,076 5.66%
DC $179,863 7.89%
Florida $121,170 5.32%
llinois §241.458 10.53%
Massachusetis $70,903 3.11% -
«| | st
Arranged by: Alphabetic order - |<7 Report 1 4 - B
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26. Press [Enter] to continue.

The Count row is now deleted.

Press [Enter] to continue.
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E!;: MNew web Intelligence Document
S Quarker
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o Year Report Title
~-us Sales revenue
Ve luater _lstte __ISdesrevenue [percentage
2004 Qi California $519,220 19.51%
Colorado §131,757 4.95%
DC $208,324 7.83%
Florida $137.530 517%
[llinais $256,454 9.64%
Massachusetts $92,596 3.48%
MNew Y ork $555,983 20.90%
Texas §758,796 28.52%
Q1 sum: $2,660,700
Percentage: 32.86%
Year louarter __lsate ____[Saes revenue _percentage
Q2 California §441 404 19.37%
Colorado $129,076 5.66%
DC $179,863 7.89%
Florida $121,170 5.32%
llinois §241.458 10.53%
Massachusetis $70,903 3.11% -
«| | st
Arranged by: Alphabetic order - |<7 Report 1 4 - B
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27. Press [Enter] to continue.

The Sort feature allows you to format data in ascending or descending order.

Press [Enter] to continue.

28. Press [Enter] to continue.
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Apply a descending sort to the Sales revenue column.

To apply this sort, in the application, you would normally right-click inside the Sales
revenue column.

In this exercise, the right mouse button has been pressed for you.

Press [Enter] to continue.

29. Click the Descending list item.

Apply a descending sort to the Sales revenue column.

30. Press [Enter] to continue.

The descending sort order on the Sales revenue column is now applied.

Press [Enter] to continue.
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